HOW TO COMPLETE
EG\UARDIAN’S
ANNUAL ACCOUNT




WHERE DO | START

The secret to an accvurate
account is to start with an
accurate inventory
oalance.




Inventory is due within 60 days of
appointment.

.002 Fee due upon filing with the Register
in Probate.

Register in Probate may ask to see
supporting documentation.

Signature must be notarized.
Download Inventory form from


http://www.wicourts.gov/

...all of the ward’s income and assets,
including interests in property and any
marital property interest, regardless of
how the asset is titled.



...all of the following information with
respect to each asset:

(a) How the asset is held or titled.

(b) The name and relationship to the ward of
any co-owner.

(c) The marital property classification of the
property and, for any property that is marital
property, the spouse who has management
and control rights with respect to the

property.



KIM'S INVENTORY ATTACHMENT

Value of Ward'’s Estate as of Date
Of Guardianship Letters Issued

000000 mssets 00| values |
= S

Checking Accounts
(Name of Bank)

Savings Accounts
(Name of Bank)

Certificate of Deposit
(Name of Bank)

Stocks and Bonds
(Name of Stock & Value)

Personal Accounts at Nursing Home
(Name of Home)

Land Contract/Mortgage Interest

Real Estate: Legal Description

Funeral Trust:

Vault Trust:

Casket Trust:

Name of Funeral Home:

Personal Propert
Jewelry
Automobiles

Make & Model:
Value:

Life Insurance
(Name of Company)

Promissory Notes Owed to Ward -
]
]
]




SAMPLE INVENTORY PAGE 1

For Official Us
STATE OF WISCONSIN, CIRCUIT COURT, LINCATHON COUNTY
] Amended
IN THE MATTER OF

Guardianship or
Vinifred Ward Conservatorship
w Inventory

As guardian or conservator, | certify that:
1. This inventory with schedules includes all of the w
property interest regardless of how the asset is titled.

2. Upon diligent inquiry, | have not been able to discover any other property or interest in property of my ward or

conservatee.
SUMMARY OF PROPERTY
(Value of Ward’s or Conservatee’s Estate as of date Letters of
Guardianship or Conservatorship were issued.

The folloy
Guardianship or Conservatorship were issued.
(a) The ward's or conservatee’s interests in property
and any marital property interests regardless of
h he asset is titled.

(b) Minus total value of encumbrances, liens or
other charges upon each item

(c) Net value of property subject to this guardianship
or conservatorship

Schedules showing details are attached.

Note: This form with the statutory filing fee shall be filed within 60 days of appointment.

State of State of
County of County of
Subscribed and rn to before me on Subscribed and sworn to before me on

Notary Pul rt Official Notary urt Official

Name Printed or Typed
My commission/term expires: .~~~ My commission/term expires:

), 05/14 Guardianship or Conservatorship Inventory §554.60 and 54.71
This form shall not be modified. It may be supplemented with additional material.
of 3




SAMPLE INVENTORY PAGE 2

Suardianship or

Supporting Inventory Schedules
includir

Value of Ward's or
Conservatee's
Interest

on Date Letters
Issued:

Account B I
Account C C

1914225

14 Guardianship or Conservatorship Inventory
This form shall not be modified. It may be supplemented with additional material.
Page 2 of 3
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If your Inventory lists any real
N
es’ra’re\you must file a
Statement of\V(ard s Interest
in Real Estate with the

Register of Deeds.




STATEMENT OF WARDS REAL PROPERTY

STATE OF WISCONSIN, CIRCUIT COURT, COUNTY

[ Amended

IN THE MATTER OF
Statement of Ward's
Real Property filed
with Register of
Deeds

Name and retur
Date of Birth

TO: Register of Deeds of County, State of
Address:
City/State/Zip:

| STATE, UNDER OATH:
1. A circuit court held the above named ward to be not competent on (date)
2. The information below is correct:

| ] Legal Guardian of the Estate Surety on Guardian’s Bond
I

Name

Phone Number
3. The ward has an interest in the following real estate located in the county in ch your office is located:
(legal description) [ see attached

Subscribed and swom to before me

on rdian of

Name Printed or Typed

Address

Phone Number

Telephone Numk This instrument was drafted by:

08 Statement of Wa i egiste! §
supplemented with additional material.
of 1




...The guardian shall
pay from the ward'’s
income and assets
the fee specified in
814.66(1)(b)2 at the
time the inventory or
other documents
concerning the
value of the income
and assets are filed.

814.66(1)(b)2 - ...a
fee of 0.2 percent of
the value of the
property, less
encumbrances, liens
or charges.

Minimum fee of $20.

2y




Net value subject to guardianship 309,539.94

Calculation Rate X .002

Fiing Fee due Register in Probate 619.08






Always make exira copies of the
accounting forms to use as a drafi.

Start with pages 2 and 3, ignoring the first
page until the end.

Refer to bank statements for automatic
deposits of income sources.

Create a ledger or spreadsheet to keep
track of allincome and expenses on a
regular basis.

Keep receipts for purchases made and
services received and properly record and
break them down on the accounting.



Accounting period is always January 1 -
December 31.

If appointed mid-year first accounting
period is date of appointment - December

31.

If fransferring money from one account to
another or if funding a funeral/burial trust w/
assets that already exist, DO NOT report the
transaction as an expense or a
disbursement. Simply record it as an Asset
on Hand on page three of the accounting.



No Approval Needed
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Child Support

Spousal Maintenance

Apply for public and private benefits

Invest and re-invest proceeds of the sale of any assets
Settle claims and accounts

Taxes (real estate and/or income)

Medical/Dental Bills

Insurance Premiums

Transfer assets to a Funeral/Burial Trust

Make gifts

Transfer assets to a Trust/Establish a Trust (Other than a
funeral/burial trust)

Purchase an Annuity or Insurance or make changes to or
surrender an existing Annuity or Trust

Sell or transfer real estate
Purchases over $100

Guardian Fees

Guardian ad Litem/Attorney Fees



SAMPLE ACCOUNTING PAGE 1

STATE OF WISCONSIN, CIRCUIT COURT, LINCATHON COUNTY
] Amended
IN THE MATTER OF
Account of
Wilbur Guardian or Conservator
[J Annual [] Interim [] Final

ervatee. | certify that this is an accurate acecount
riod from January 1, 2015

ome received during this period.  (Add)

(Subtract)
al Lo )

B

Status of Surety on Bond
upon the guardian or con tor's
[J has changed. Explain

Nama aof Attorney Talephane Numbes

ardia 4,66
This ferm shall not be modified, It may be supplemented with additional material,
Pag A 3




SAMPLE ACCOUNTING PAGE 2

nt of Guardian/C Page 2f 3 Case Na

(If the space given is insufficient for any item, attach additional sheets.)

Schedule A - Assets and Income Received [] See attached.

Description

Total: (Enter in Summary on Line 2 on page

[ ] See attached.

othing &
20135 E:
Dumpster Rental

Total: (Enter in Summary cn Line 4 on page

ount of Guardan Conservator § 52, 54.66 and &
This form shall not be modified. It may be supplemented with additional material.
P

seansin Slalutes




Account of Guardian/Conservator Page 3of 3
Schedule C — Assets on Hand (at end of accounting period) See attached.

ecking Accounts, Savings Accounts, Certificates of Deposit
Including Names and Account Numbers

10.000.00

Real Estate (Including Encumbrances | Amount |

tinventory value. or purchase price If acquired after the initial inventory.)
Real Estate (H )

Other Assets (Including Burial Trusts | Amount |
(List inventory value, or purchase price if acquired after the initial inventory.)
Funeral Burial T

For Authorized Persons Only
Display of Assets and Examination of Accounts: | am not the guardian or conservator. | am authorized by

the court to examine assets. | have examined all securities, depository accounts, and other investments,
and such assets correspond with the account, except as indicated.

Authorized Signature (Mot guardianiconservator)
Name Prirted of Typed

ate

GM-Z500, 10/08 Account of Guardian/Conservator 5482, & 54.78, Wisconsin Statutes
This form shall net be modified. It may be supplemented with ad.
Poge 3013




When selling real estate, you must petition the court
for permission to do so. Without a court order
authorizing the sale, you have no authority.

When selling an asset for the same value as on the
inventory, do not include the sale proceeds in
income.

When selling an asset for more than the inventoried
value, record only the difference (the gain) as
income.

When selling an asset for less than the inventoried
value, record only the difference (the loss) as an
expense.
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For Official Use
STATE OF WISCONSIN, CIRCUIT COURT, COUNTY

Application to:
[] Authorize
[]1 Confirm
Sale/Mortgage/Lease
of Real Estate of Individual
under Guardianship /
Conservatorship

IN THE MATTER OF

Case No.

Date of Birth

NDER OATH, | STATE:

1. I am the
[] guardian of the estate or [_] conservator.
[] relative of the ward.
[] other person acting on behalf of the guardian of the estate/conservator/relative. (Explain):

] 2. 1 ask the court to
[] A. authorize the guardian of the estate/conservator to [ ] sell [ mortgage [ lease
[] B. approve and confirm the pending agreement for the [ | sale [ | mortgage []lease
of the real estate of the ward located in: County,
State of ., and described as follows: [legal description] [] see attached

] 3. A copy of any contract, offer, or agreement concerning this transaction
[ is attached. [] will be filed prior to any hearing.

4. This transaction is not contrary to any will or conveyance by which the ward received this interest in real estate.

5. The grounds for this request are
[J A. The personal property and the income of the real estate of the individual are together insufficient for the
payment of the individual's debts or for the maintenance and education of the individual and family.
[] B. The interests of the individual require or will be substantially promoted by such disposition on account of
such real estate or interest therein being exposed to waste or dilapidation, or being unproductive, or for
other peculiar reasons or circumstances.

| request that the court review this application or take other action as appropriate.

State of
County of
Subscribed and sworn to before me on

Petitioner

Notary Public/Court Official

Name Printed or Typed

Name Printed or Typed
My commission/term expires:

Name of Attomey

Address

Address

Telephone Number Bar Number

GN-3570, 11712 Application to Authorize andfor Confirm Sale/Mortgage/Lease of §§54.20(3)(g), 54.76, and Chapfer 786, Wisconsin Statutes
Real Estate of Individual under Guardianship/Conservatorship

This form shall not be modified. It may be supplemented with additional material.




ORDER FOR SALE/MORTGAGE/LEASE PG 1

For Official Use
STATE OF WISCONSIN, CIRCUIT COURT, COUNTY

[J Amended
IN THE MATTER OF

Order to
[] Authorize
[ Confirm
Sale/Mortgage/Lease
of Real Estate of Individual
under Guardianship or
Conservatorship

Case No.
Date of Birth

This matter is before the court on an Application to Authorize and/or Confirm Sale/Mortgage/Lease of Real Estate of
Individual under Guardianship or Conservatorship. The court has considered evidence presented.

The real estate of the ward is located in: County,
State of , and is described as follows: [legal description] [[] See attached

A copy of any contract, offer, or agreement concerning this transaction was filed.
THE COURT FINDS:

1. This transaction  [Jis [Jisnot contrary to any will or conveyance by which the ward received this
interest in real estate.

2. There [Jarenot [] are grounds for disposition of this real estate as follows:
[JA. The personal property and the income of the real estate of the individual are together insufficient for the
payment of the individual's debts or for the maintenance and education of the individual and family.
[JB. The interests of the individual require or will be substantially promoted by such disposition on account of
such real estate or interest therein being exposed to waste or dilapidation, or being unproductive, or for
other peculiar reasons or circumstances.

[J 3. Other:
THE COURT ORDERS:
[0 1. The petition is denied.

[ 2. The petition is granted and the guardian of the estate or conservator of the estate is authorized to:
[ sell
[] mortgage
[ lease
the real estate of the ward as described above. The guardian of the estate or conservator of estate is
authorized to sign all necessary documents and pay the necessary expenses to complete this transaction.
(Any sale of real estate must be confirmed by the court before it can be completed.)

GN-3590, 11/12 Order to Authorize and/or Confirm Sale/Mortgage/Lease §§54.20(3)(g), 54.76 and Chapter 786, Wisconsin Statutes
of Real Estate of Individual under Guardianship or Conservatorship
This form shall not be modified. It may be supplemented with additional material.
Page 1 of 2




Ordier 10 Authorize andéor Confirm SalefdorgageLease

O D. addrional bond |s reguired In the amoun
O E. Addiional bond Is not requined.

O 4 omer
THIS IS A FINAL ORDER FOR PURPOSES OF APPEAL IF SIGNED BY A CIRCUIT COURT JUDGE.

BY THE COr

nms-Ararshe

(==

[- mrciarehip or
Thic Torm chall mot be modifisc. [ may be cupplamented with addRional materal
ags 2 of 2

ORDER FOR SALE/MORTGAGE/LEASE PG 2




I've sold the real estate, now how do |
report that in my accounting?







SAMPLE ACCOUNTING W/ TRANSFER PG 1

STATE OF WISCONSIN, CIRCUIT COURT, LINCATHON COUNTY
[] Amended
IN THE MATTER OF
Account of
Guardian/Conservator
Annual [ ]Interim [ ] Final

Case No. 2014
Date of Birth

| am the Guardian or Conservator of the above named ward or conservatee. | certify that this is an accurate account
of the administration of the guardianship or conservatorship for the period from 01-01-2016
to 12-31-2016

Summary Explanation Total

Beglnnmg Ba\ance Do not change thls amount.

Status of Surety on Bond
The status of the surety upon the guardian or conservator's bond:
has not changed. [ | has changed. Explain:

ignature of Guardian/Conservator
ed or Typed
Address
Subscribed and sworn to before me S ibed and swomn to before me
on

Notary Public/Court Officia

My commission expires:

Name of Attomey Bar Number

06 Account of Guardian. g
This form shall not be modified. It may be supplemented with additional material.
Page 1 0f 3




SAMPLE ACCUONTING W/ TRANSFER PG 2

(If the space given is insufficient for any item, attach additional sheets.)
Schedule A — Assets and Income Received

| inventory,

Social Security
Pension
Interest In

(Enter in Summary on Line 2 on page 1.)

Schedule B — Disbursements, Distributions and Realized Capital Losses [] See attached.
Itemize Disbursements, Distributions and Realized Capital Losses

v for the benefit of the ind

1 the initial inventory.)

hing & Miscellaneous

(Enter in Summary on Line 4 on page 1.)

/06 Account of Guardian § 4.66 and 5.
This form shall not be modified. It may be supplemented with additional material.

P 20f3
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SAMPLE ACCOUNTING PAGE 3

(List balance at end of accounting period.)
BMO Harris Bank Acct A

ne Patient Account

Investments Amount
(List inventory value, or purc nrice If acquired after the initial inver
Life Insurance

Real Estate (Including Encumbrances

(List inventory value, or purc er the initial inv

Other Assets (Including Burial Trusts
(List inventory value, or purc after the initial inv
Funeral/Burial Trust

Total: (Enter in Summary on Line 5 on page 1.)

For Authorized Persons Only
Display of Assets and Examination of Accounts: | am not the guardian or conservator. | am authorized by

the court to examine assets. | have examined all securities, depository accounts, and other investments,
and such assets correspond with the account, except as indicated.

Authorized Signature (Not guardi

Name Printed or Typed

. 10/06 Account of Guardial
This

of 3
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